Adobe software license purchase via AMOS

To facilitate APS user access to Adobe software, Adobe Acrobat, Dreamweaver, lllustrator, and
Photoshop licenses may be purchased through AMOS and here’s how. Note: Adobe Creative Design
suite products are not available via AMOS. If you need Design software, please open a support request
at http://www.aps.anl.gov/hd.

1) Open a browser and go to Inside Argonne, https://inside.anl.gov and login:
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3) Onthe AMOS screen, select “ANL — IT Software Site Licensing“:

(= AMOS - Windows Internet Explorer.
4|[x] [

|8 https:/portalapp.anl.gov o/

File %ﬂl View Favorites Tools Help

x Go ~gle‘ v | P search -« ] - v | @share~ | ® v sionnv | x @convert -
< Favorites \ 5 O Network Maintenance @ “uooected Sies v | Free AOL & Unlimited Internet & | Free Hotmail £ | 1/t

5w ]

»Home »Search »SiteMap » Privacy Notice

Catalogs | Order HlumYShngging CaﬂYPendingAgEmvals My Profie | Reports | A

AMOS: Argonne Materials Ordering System Help | About

All shipments to Argonne lllinois site only.

Search [AllLocal Pricelsts | for| B

Shopping | view cart
Part #, Description, or Keyword Cart | ectout
1 tem(s): $197.44

Supplier Contact/Phone list
Argonne Buver Contact/Phone list

Notice regarding NRTL listing

for all electri purchases
Suppliers Commodity list
ARGAS NORTH CENTRAL, INC. (CYL'S) Shop direct through suppliers' online catalogs
ALLIED ELECTRONICS
ANL FTVWARE SITE LICENSING
ANL ORES EA!
BEARING HEADQUARTERS ALLIED ELECTRONICS
CARLTON-BATES ELECTRONICS Allied Electronics

V GOVERN
CHICAGO F.S.
CHICA

MDC Vacuum Products

: MNJ___
N Technologies
A ): Direct
COW Government " Gxporse,

MNJ Technologies Direct

-CARR SUPPLY
MDC VACUUNM PRODUC
MNJ TECHNOLOGIES DIRE
MOTION INDUSTRIES INC.

NEV/ARK ELECTRONICS e
NOR-CAL PRODUC

NORTH AMERICAN CORPORATION

Sl LDRICH-SUPELCO EESCO
TAPLES

A ATIORA Engleviood Electric
VWR INTERNATIONAL i fa
W. W. GRAINGER, INC

4) This brings you to the “Search” page:
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5) Enter the name of the Adobe product you are interested in, for our example, we will enter
“Photoshop” and click on “Go”. But, you may choose from: Acrobat, Dreamweaver, Illustrator
and Photohop. Note: Adobe Creative Design suite products are not available via AMOS. If you
need Design software, please open a support request at http://www.aps.anl.gov/hd.
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6) Update the quantity to “1” for the product you wish to order and click on “Add to Cart”. For our
example, we will order 1 Photoshop Elements 7 for Windows and click on “Add to Cart”:
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7) If your order is complete, click on “Checkout” or you may continue to shop, by clicking on
“Continue Shopping”
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8) On the next screen, you will need to enter: Cost Center, Task# and Percent, and click on
“Continue Checkout”
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9) You can click on the magnifying glass next to the task field, to see a list of cost codes from which
you can choose. Select the appropriate cost code, by clicking on it and then, click on OK.
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10) Enter the percent, use 100% if you want to charge the purchase to a single cost code and click
on “Continue checkout”.
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11) Click on “continue Checkout” on next screen:
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12) On the next screen, enter the CSI# of the system associated with this new Adobe software

license. You need to enter the CSI# of the system on which the software will be installed. Then,
click on “Continue Checkout”.
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The Computing and Information Systems Division (CIS) division manages several Laboratory-wide software licensing and maintenance
agreements avaiable to Argonne National Laboratory employees for laboratory owned devices.

The majorty of the laboratory site agreements managed by CIS are participant based where costs are shared across multiple divisions so that
collectively, the laboratory is able to obtain the best value from its IT requirements contracts.

« Products and Pricing available on this website represent software available on existing Laboratory site agreements. (Details
® For other site agreement products not avaiable on this web page please contact Edy Haus at ehaus@anl.gov
« Forall other software products please send your request through your PARIS system

Note: All products purchased on this site will be included in the counts for the renewal of the laboratory site agreement

For more tion regarding ation T gy Ste ts, please contact:
Edy Haus, C.S.AM., C.H.AM.P., Information Technology Asset Manager

Computing and Information Systems Division

ehaus@anl.gov

Continue CHECKOUT >>




13) Be sure to enter the 7 digit CSI#, starting with O:
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Item Details Line Quantity
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‘The Computing and Information Systems Division (CIS) division manages several Laboratory-wide software licensing and maintenance
agreements avaiable to Argonne National Laboratory employees for laboratory owned devices.

The majority of the laboratory site agreements managed by CIS are participant based where costs are shared across multiple divisions so that
collectively, the laboratory is able to obtain the best value from s IT requirements contracts.

» Products and Pricing available on this website represent software available on existing Laboratory site agreements. (Detais)
® For other site agreement products not available on this web page please contact Edy Haus at ehaus@anl.gov
@ Forallother software products please send your request through your PARIS system

Note: All products purchased on this site will be included in the counts for the renewal of the laboratory site agreement

For more information regarding Information Technology Site Agreements, please contact:
Edy Haus, C.S.A M., CHAMP, information Technology Asset Manager

Computing and Information Systems Division

ehaus@anl.gov

Continue CHECKO!
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14) If you do not enter the CSI# properly, you will receive an error message.

Continue Checkout”.
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Invalid CSI Number

The Computing and Information Systems Division (CIS) division manages several Laboratory-wide software licensing and maintenance
agresments available to Argonne National Laboratory employees for laboratory owned devices.

The majoriy of the laboratory site agreements managed by CIS are participant based where costs are shared across multiple divisions so that
collectively, the laboratory is able to obtain the best value from its IT requirements contracts.

® Products and Pricing available on this website represent software available on gxisting Laboratory site agreements. (Details)
» For other site agresment products not available on this web page please contact Edy Haus at ehaus@anl gov
» Forallother software products please send your request through your PARIS system

Note: All products purchased on this site will be included in the counts for the renewal of the laboratory site agreement

For more information regarding Information Technology Site Agreements, please contact:
Edy Haus, C.S.AM., C.HAMP. Information Technology Asset Manager

Computing and Information Systems Division

ehaus@anlgov
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Fix the CSI# and click on



15) This order will require approval, select your supervisor in the list and click on “Continue
Checkout”.
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Den Hartog, Patric (AES)
Sidorowicz, Kenneth V. (AES)
Glagola, Bruce G. (AES)

Janik, Richard E. (AES)
Markovich, Gregory M. (AES)
Jemian, Pete R. (AES)

Saunders, Claude (AES) -
Rusthoven, Brian M. (AES)
Goeppner, George A. (AES)
Leatherman, Steven (AES)
Downey, Steven A. (AES)
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16) Click on “Continue Checkout” again:
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The Computing and Information Systems Division (CIS) division manages several Laboratory-wide software licensing and maintenance
agreements available to Argonne National Laberatery employees for laboratory cwned devices.

The majority of the laboratory site agreements managed by CIS are participant based where costs are shared across multiple divisions s that
collectively, the laboratory is able to obtain the best value from its IT requirements contracts.

e Products and Pricing available on this website represent software available on gxisting Laboratory site (Details}
e For other site agreement products not available on this web page please contact Edy Haus at ehaus@anl.gov
o For all other software products please send your request through your PARIS system

Note: All products purchased on this site will be included in the counts for the renewal of the laboratory site agreement
For more information regarding Information Technology Site Agreements, please contact:
Edy Haus, C.S.AM., CHAM.P, Infermation Technology Asset Manager

Computing and Information Systems Division
ehaus@anl.gov
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17) The next screen will show that your order has been submitted and awaiting approval.
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AMOS Order Summary - Order # 0000170322

Help | About

The order has been submitted and is awaiting approval.

Master Order # 0000170322  Creator: Westbrook, Mary L. (25671) Status: Awaiting Approval (AA)
Rush: No Create Date:  11/08/2010 Status Date:  11/08/2010
Recipient: Westbrook, Mary L. (25671) Division: AES  Building: 401 Room: B2208 Phone: 28914
Requestor: Westbrook, Mary L. (25671) Division: AES
Show cost codes Print Order
Line Part# Vendor Description Qty Price Total
1 BS026796RT  ANL - IT SOFTWARE SITE LICENSING PHOTOSHOP ELEMENTS 7 WiN 1 S9TAS/EA SS7.19

Total: $97.19

This order has the following approvals
Approver Action Date Routed  Action Date Reason / C

\pp Type

Westbrook, Mary L. APPROVED  11/08/2010 11/08/2010 Creator PRIMARY

Sidorowicz, Kenneth V. PENDING 11/08/2010 Financial Approval for Cost Center 130 PRIMARY
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18) Once the order is approved, an email will be sent to the APS Help Desk. Please open a case at
http://www.aps.anl.gov/hd to have your software installed. Once the order is approved, the IT
group may install the software for you.
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